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National Institute of Agricultural Extension Management (MANAGE)

(An Organization of Ministry of Agriculture and Farmers Welfare, Government of India)
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APPLICATION FOR EARNED LEAVE/COMMUTED MEDICAL LEAVE ETC.
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Name of the Applicant
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Post Held
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House rent allowance,

conveyance allowance or

other compensatory allowance
drawn in the present post
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Nature and period of leave
applied for and date from
which required
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Sundays and holidays, if any,
proposed to be prefixed /
suffixed to leave
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Grounds on which leave is
applied for
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Date of return from leave and
the nature and the period of
the leave
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I proposed/do not propose to
avail myself of Leave Travel

Concession for the block
years, during the ensuring
year leave
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Address during leave period
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I undertake to refund the difference between the leave salary drawn during leave on average
pay / commuted leave and that admissible during leave on half average pay / half pay
leave, which would not have been admissible and the provision to F.R.81(b) Rule II (c) (III) of
the Revised Leave Rule 1973 not been applied in the event of my retirement from service at
the one of during the current of the leave.
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I undertake to refund the leave drawn during “Leave Due” which would not have been
admissible and F.R.81(e) II Rule II (b) of R.L.R. 1973 not been applied in the event of my
Voluntary Retirement or Resignation from service at any time until half pay leave if less
than the amount of leave not due availed of by me.
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Signature of the Applicant (with date)

T H1 TR & I gaTl

Leave address of the applicant:

feoquft 31T a7 STEie
foreih STt/ B acel/a

Remarks and or recommendation:
Of the Controlling Officer /Faculty/Head
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Signature with Date & Designation
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Remarks of Sanctioning Authority
Sanctioned/Not Sanctioned
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Certificate Regarding Admissibility of Leave
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Certified that (nature of leave) from
to is admissible rule
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Signature of the Sanctioning Authority
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Signature with Date &
Designation
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If the applicant is drawing any compensatory allowance, the sanctioning authority
should state whether on the expiry of leave, he likely, to return to the same post or to on
other post carrying as similar allowance.



